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[Ipukaz Ne 138
«O mnepexoje Ha 6e30yMaXKHBII )KypHAID 30.08.2023r.

B cootBerctBuu ¢ 3akoHomM P® «OO6 obOpazoBanuu B Poccuiickoii dDenepamumy,
®denepanbHbiM - 3akOHOM «OO0  OpraHu3anuy  TMPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX yCIyr», CBOIHBIM MEPEYHEM TOCYJAPCTBEHHBIX M MYHUIIUIIATBHBIX YCITYT,
MPEAOCTABIISIEMBIX B JJIGKTPOHHOM BHJIE, B COOTBETCTBHU C TIPHUKa3oM MUHUCTEPCTBA
3paBOOXPAHEHUS U COIMAIBLHOTO pa3BuTusa Poccuiickoit @enepanun ot 26.08.2010 Ne 7611
u cratbeil 74 TK PO «3meHenne onpeaeeHHbIX CTOPOHAMU YCIIOBUM TPYAOBOTO JI0r0OBOpa
10 MPUYHHAM, CBA3aHHBIM C U3MEHEHHEM OPTraHU3aI[HOHHBIX WM TEXHOJIOTHYECKUX YCII0BUN
Tpyga», C 1LeIpl0 COBEpPUICHCTBOBaHHUA WH(GOPMAIMOHHOTO OOECHeueHus MpOIECCOB
ynpasieauss MOY «COII c¢. Enmanka Bockpecenckoro paitona CapaToBCKOW 00y1acTuy,
IUTAHUPOBAHUS U OpPraHu3aly y4eOHOTO Mpoliecca Ha OCHOBE BHEIPEHUSI HUH(DOPMAIIMOHHBIX
TEXHOJIOTU I

[TPUKA3BIBAIO:

1. Ormenuts BefieHHE OYMa)KHBIX JKYPHAJIOB U OCYLIECTBUTH MEPEXOJ K CUCTEME BeICHUs
ANIEKTPOHHBIX KypHaIOB/MHEBHUKOB (manee D)K/]I) ycrieBaeMoCTH ydamuxcsi ¢ 1 ceHTsI0ps
2023 rona.

2. YTBEepIUTH:

-IInan mepomnpusituii mo nepexoay Ha bbX (Ilpunoxenue 1);

- Permament Benenust DK/ ]| (ITpunoxxenue 2);

-IlonoxxeHue Mo BEJACHHIO ydeTa yueOHOU AesTeNbHOCTH ¢ momouisio DK/ (mpunoxxenue
3)

3. Ucnonb3oBate D)K//] anst ¢pukcanuu BceX BUOB YPOUHOU AEATEIHHOCTH C
WCI0JIb30BaHNEM MH(POPMAITMOHHOMN CHUCTEMBI «JHEBHUK.PY».

-dukcanuio Bcex BUIOB BHEYPOUHOU AESITEIbHOCTH, (PUKCALMIO MTPOXOXKIACHUS TPOTpaMM
JLOII o6pasoBanus, ooyuenue aereit ¢ OB3 no AOOII, o6ydyenue Ha JOMY IPOJOKUTH B
OymaKHOM BapHaHTe (B nepexoanblil nepuon 2023-2024 y.r.)

4. 3am. nmupektopa o YBP HlupmoBoii .B. oGecrnieunTs KOHTPOIIb 32 BHITIOJTHEHHEM
I'paduxa padot no BHeapeHuto bEX.

5 3amecturemo aupekropa no YBP Illupmosoit M.B. obecneunts HH(pOpManMOHHOE
HanosHeHue OJKJI[, opraHu3oBaThb KOHTpPOJIb 32 CBOEBPEMEHHOCTBIO M IPABHIIBHOCTHIO
paboThl yduTeNeH-NPEAMETHUKOB U KJIACCHBIX PYKOBOJAUTENEH MO HH(POPMAIMOHHOMY
HarnoJHeHnto XK M CBOEBPEMEHHOCThIO HMH(MOPMHUPOBAHUS POAUTENICH O TeKyIed u
UTOTOBOM YCIIEBa€MOCTH M MOCELIAEMOCTH 00yJarOIIUXCS.

6 Bosznoxutre Ha yuutens xumuu Kupromkuny E.B.  o0s3aHHOCTH agMuHHCTpaTopa,
OTBETCTBEHHOTO 33 TEXHHYECKUM obecriedyeHnem padotsl IXK/]I, Hanomusemoctn XK , mo



KOHCYJIbTUPOBAHUIO yauTenen 1o BOIIpOCaM paboThI DXK/.
7. KitacCHBIM pPyKOBOJMTEIISAIM:

7.1. cBOEBpEMEHHO 3aIOJIHATH U KOHTPOJIMPOBATH aKTyaJIbHOCTb JaHHBIX 00 ydaliuxcs,
poauTeNsX (3aKOHHBIX MPEJCTaBUTENAX) B JIMUHBIX KapToukax I)K;

7.2. mpeaocTaBUTh PEKBU3UTHI JocTymna K DK moabp30BaTeNsiM CBOETO Kilacca;

7.3. BECTU y4eT CBEICHUH O MPOIYIIEHHBIX YPOKaX y4yalluxcs;

7.4. wHQOPMHUpPOBATH pOAMTENCH (3aKOHHBIX TNPEACTaBUTENCH) 00 yCIeBaeMOCTH H
MIOCEIIaEMOCTH y4YaIlIuXcs

A

Tcs 3a pykoBoaurenem OO.

O.I".EpexnuHiieBa



[Tan paboTs! (TOpoXkKHAS KapTa)
o nepexoxy MOY «COIII c. Enmmranka BockpeceHckoro paiiona CapaToBCKON 00JIACTH» HA 3JIEKTPOHHBIH

ITpunoxenue 1

k npukasy MOV «COII
c.Enmanka

or «30»_08 23 r.Ne 138

JKypHaJI
No Meponpusitue Cpoku OTBeTCTBEHHBIN
1. | Ananm3upoBaTh MaTepHaIbHO-TEXHUIECKUE YCIOBHS Jo 01.09. 3amecTHTENb
JqupekTopa mo AXP

2. | ObGecneunTs mearoram J0CTYI K cetd VHTEpHET B Jo 01.09. AnmunaucTparop 9XK/[]
CrelaIbHO 000PYI0BAaHHOM MTOMEICHUH

3. |IIpoBecTy MOATOTOBKY MENArOrMYECKUX KaJpOB K Ho 01.09. 3amecTurenb
ucnonezoBanuio PI'UC «Most mikona» nupekropa no YBP

4. | Pa3pa0oratb JIOKaJbHbIE aKThI, PErJaMEHTHPYIOIINE Ho 01.09. 3amecTHTeNb
pabory ¢ DXK: Jpekropa o YBP
— IUTaH MepOoNpuATHi o nepexony Ha DK
— mpuKa3 o nepexoje Ha DX
— monoxxeHue o padore ¢ DXK;

— BHECTH H3MCEHCEHUS B JOJDKHOCTHBIEC MHCTPYKIUH,
(yHKIIMOHAIBHBIE 00513aHHOCTH PAOOTHUKOB M JIP.

5. | OpranuzoBath 0Oy4EHHUE IEArOr MYECKUX CeHnTs0pb 3amecTHTeNb
paborHukoB 1o nonb3oBanuo GI'UC «Most nikomnay nupekropa no YBP

6. | OpraHu3oBaTth pa3bsCHUTEIBHYIO ITocTtosuHo | 3amectuTenn
KOHCYJIbTAIIMOHHYIO paboTy C MeiaroruuecKuMu nupekropa no YBP
paboTHHKamM¥U 110 Tosb3oBaHuio DK

7. |Pa3paborarh cucremy KOHTPOJIS ACATEIbHOCTH Ho 01.09. 3amecTHTENb
IIKOJEI TT0 BeaeHnto DK nupekTopa o YBP

8. | OcymecTBisITH KOHTPOINB 32 BegeHueM XK ITocTtosnHOo | 3amecTuTenn

nupekropa no YBP

9. |IlpoBectu pomuTenbCcKue COOpaHUS IO BOIPOCAM CeHTs0pb Knaccubie
ucronb3oBanuo IXK/J] PYKOBOAUTENHU

10. |IIpoBecTtu 0OyueHue ydaruxcs padore ¢ DXK/J] CeHTs0pb Knaccubie

PYKOBOIUTENIH

11. | OpraHu3oBaTh MOCTOSHHYIO KOHCYIbTATHUBHYIO Iocrostaro | KimaccHpie
TIOMOIIb YIAITUMCS U POJUTEISIM (3aKOHHBIM PYKOBOIUTENH
MIPEICTaBUTEIISIM)

12. | ObecneunTh GecnpensTCTBEHHbIH AOCTYII 10 IocrostHHO | AIMUHECTpATOP
JUIHOMY JIOTHHY # mapoirio B DK BceX y4aCTHUKOB XK
00pa30BaTEIHHBIX OTHOIICHUH

13. | Opranusarus rexuuueckoro oocnyxusanus OIUC IocrostrrO | AmMunaECTpaTop DK

«Mos mIKoa




Ipunoowcenue 2
k npukazy MOY «COL c. Enwmanka»
om «30» aseycma 232. Ne 138_
PersiaMeHT BeJleHUS 3J1eKTPOHHOI0 KypHAaJia
B MOY «COUI c. Enmanka Bockpecenckoro paiiona CapaTtoBckoii o01acTi»
1. O6uue mo10:keHUA
1.1. Hacrosiuii pernameHT omnpezenseT ycloBus M npasuia BeneHus DK, KOHTpouss 3a
Benenuem OJK, mporemypbl oOecniedeHus: JOCTOBEPHOCTH BBOIUMBIX B XK JTaHHBIX,
HaJEKHOCTH MX XpaHEHUS U KOHTpoJia 3a cooTBeTrcTBUeM DK TpeOOoBaHUSAM K
JIOKYMEHTOOOOPOTY, BKJIFOYAsi CO3JaHUE PE3EPBHBIX KOIHM, TBEPAbIX KOMHUU (HA OyMaKHOM
HOCHUTEJIE) U JIp.
1.2. B cooTBETCTBUM C ACHCTBYIOIIMM 3aKOHOJATEIHCTBOM IIKOJA BIIPABE CaMOCTOSITEIHHO
BbIOMpATh (POPMBI yueTa BBIMOJIHEHHS yUeOHOTO IJIaHa.
1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHUE PE3YJbTATOB ydeTa ICHCTBYIONIMM HOpPMam H, B
YaCTHOCTH, HACTOSIIIEMY PETJIAaMEHTY U JIOKATHHBIM HOPMATHUBHBIM aKTaM HECET TUPEKTOP
IITKOJIBI.
1.4. OTBEeTCTBEHHOCTh 3a COOTBETCTBHE JaHHBIX YydeTra (akTtaM 00pa3oBaTEIHLHOM
JESTETHHOCTH JISKHUT Ha AUPEKTOPE IIKOJIHI.
1.5. Tlpu BeaeHWM ydeTa HEOOXOAUMO OOECMEYUTh COOJIOJIEHHE 3aKOHOJATEIhCTBA O
MEePCOHAITBHBIX JTAHHBIX.
2. O0mMe NpaBu/IAa BeICHUS yueTa
2.1. BHecenne nHpopManuy 0 3aHITHU U 00 OTCYTCTBYIOIIUX JOJDKHO MPOU3BOJUTHCS TI0
¢dakTy B JeHb MpoBeaeHus. Ecnu 3aHsATHE MPOBOAUIOCH BMECTO OCHOBHOTO MpEMNo/iaBaTes,
(hakT 3aMEHBI I0JKEH OTPakaThCs B MOMEHT BHECEHUS Y4ETHOM 3alKCH.
2.2. Buecenue B XypHald WH(pOpManuM O JOMAITHEM 3aJaHUU JOJDKHO MPOU3BOIUTHCS B
JIeHb MPOBEJIEHUS 3aHATHUS. 3a/laHue JOJDKHO BHOCHUTHCSA B XKypHaJl HE MO3JHEE YeM 4Yepes
OJIMH Yac MocJie OKOHYaHUs BCEX 3aHATUHN 00yJaronuxcs Kiacca.
2.3. Pexomenayercss 3apaHee pa3MeniaTh 3aJaHus, 4YTOObl y oOydaromuxcs Obuia
BO3MOHOCTh
3a0J1arOBPEMEHHO IJIAHUPOBATH CBOE BpEMSI.
2.4. Pe3ynbTaThl OLICHUBAHUSI BHITIOJHEHHBIX 00YYalOIIUMUCS pabOT JOJHKHBI BHICTABIISATHCS
HE MO3JHee OJHOW Helelnu CO JHS HX MpoBeaeHus B coorBeTcTBuM ¢ [lonoxenuem «O
nopsiike U hopMax OLEHUBAHUS.
2.5. ApxuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MpEeAycMaTpuUBaTh KOHTPOIb 3a HX
L[EJIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha MPOTSKEHUH BCEr0 HEOOXOJIMMOTO CpOKa, HallpuMep,
c MTOMOIIBIO ANEKTPOHHOM MOIMTUCH.
DNEKTPOHHOE XpaHEHHE aPXUBHBIX JaHHBIX JIOJKHO OCYIIECTBIATHCS MUHUMAIBHO Ha JIBYX
HOCHUTEISX U XPAaHUTHCS B PA3HBIX MOMEIICHUSX.
3. YcJ10BHS COBMEIIEHHOTO XPaHEHM S JaHHBIX
B JJICKTPOHHOM BH/ie U HA OyMaKHBIX HOCUTEJISIX
3.1. B cnyyae HEOOXOAMMOCTH HCHOJIB30BaHUS NaHHBIX D)X M3 3MeKTpOHHON (GOpPMBI B
KauecTBE IMEYAaTHOTO JOKyMEeHTa HH(OpMalus BBIBOAWTCS Ha TeYaTh M 3aBEpSETCS B
YCTaHOBJICHHOM TOpSAKE. APXUBHOE XpaHEHHE YYETHBIX JAHHBIX HA OYMa)KHBIX HOCUTEINSX
JIOJI’KHO OCYILIECTBIATHCS B COOTBETCTBHUH ¢ [lonokenneM «O0 apxuBey.
3.2. CBojmHas BEJOMOCTh MTOTOBOM YCIIEBAaeMOCTH Kilacca 3a Y4€OHBIM T'OJl BBIBOJIUTCS W3
CUCTeMBl ydeTa B TOM BHUJE, KOTOPHIH MPEeIyCMOTPEH ACHUCTBYIOIIMMH TpeOOBAHHSIMU
apxuBHOUM ciyxObl. Eciu naHHbie mo y4eOHOMY TOAY XpaHATCS B OJICKTPOHHOM BUJIE,
CBOJIHAs BEZIOMOCTh MOKET OBITh TIEpe/jaHa B apXUB cpa3y MO 3aBEPIICHUH BEIACHUS y4eTa B
COOTBETCTBYIOIIEM KJIACCHOM >KypHalie



ITpunoxxenne Ne3
K nmpukazy Ne 138 ot 30.08.2023r.
IHonoxenune

110 BEJICHUIO Y4eTa Y4eOHOM e TeJbHOCTH ¢ IOMOLIBI0 3J1eKTPOHHOI0 KJIACCHOI0
JKypHaJ1a/IHEeBHUKA

MOY «COII cena Emmuanka Bockpecenckoro paiiona CaparoBckoii 001acTm»

1. OGurue nonoxeHust

1.1. Hacrosmee IlonoxkeHue o0 AIEKTPOHHOM KIIacCHOM >kypHaiie (nasnee — Ilososkenue)
pa3paboTaHO HAa OCHOBAHWHU JEHCTBYIONIIETO 3aKkoHomarenbcTBa Poccuiickoit deneparuu o
BEJICHUH IOKYMEHTO000pOTa U yueTa 00pa30BaTeIbHON e TEIIbHOCTH:

. ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 obOpa3zoBanuu B Poccuiickoii
Oenepaunun» ¢ usmMmeHeHUsIMH oT 4 aBrycta 2023 rona;

. O®enepanbHoro 3akoHa Poccuiickoir denepanmu ot 27.07.2006r Ne 152-®3 «O
MEePCOHAIBHBIX JAHHBIX» ¢ U3MEHEeHUAMU Ha 14 urons 2022 roxa;

. [Mucema Muno6puayku Poccun ot 15.02.2012r Ne AII-147/07 «O Meroanyeckux
PEKOMEHIANMSIX 110 BHEAPECHUIO CHCTEM BEJCHUS JKYPHAJIOB YCIEBAEMOCTH B DJIEKTPOHHOM
Buje» ¢ m3MeHeHusamu ot 21.10.2014r;

. [Mucema @enepanbHOro areHTcTBa 1Mo odpazosanuio ot 29.07.2009r Ne 17-110 «O6
o0ecreueHn! 3aluThl IEPCOHATbHBIX JaHHBIX);

. I[Tucema MunoOprayku ot 13.08.2002 1. Ne 01-51-088un «O06 opranuzanuu

HCIIOJIB30BaHUS WH(pOpMaAITMOHHBIX u KOMMYHHUKAITHOHHBIX pecypcoB B
00111€00pa30BaTEIBHBIX YIPEIKICHUIX);
. ®denepansHoro 3akoHa Poccuiickoit denmeparuun ot 27.07.2006 Neo 149-03 «O6

nHpopManuu, THPOPMAITMOHHBIX TEXHOJIOTHSAX U O 3aIuTe HHGOpMauu» (B pelakiuu oT 9
saBaps 2023 roxa);

. [Ipukazom MuHuCTEpCTBa 3paBOOXPAHEHUSI U COIMAIBLHOTO pa3BuTusa Poccuiickoii
Oenepanun ot 26 aBrycra 2010 rToma Ne761 «OO6 yrBepxkumenunm EpmHOrO
KBAIM(UKAIIMOHHOTO  CIPAaBOYHHMKA JIOJDKHOCTEH  PYKOBOAMTENEH, CHEHHATUCTOB U
ciyxamux», pasnen «KpanupukalnnoHHbIE XapaKTEPUCTUKH JIOJDKHOCTEH pPaOOTHHUKOB
o0pa3oBaHUA», B KOTOPOM TOBOPUTCS, YTO B JOJDKHOCTHBIE OOSI3aHHOCTH YYUTENS BXOJUT
«OCYIIECTBJICHUE KOHTPOJIbHO-OLIEHOYHOM NESTEIBHOCTH B 00pa30BaTEIbHOM MPOIECCE C
WCIIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIICHMBAHUS B YCIOBUAX HWH(GOPMALMOHHO-
KOMMYHHKAIIIOHHBIX TEXHOJIOTHH (BEIEHHME AIIEKTPOHHBIX (HOPM ITOKYMEHTAIMH, B TOM
YHCclie 3JIEKTPOHHOTO JKypHaja M THEBHUKOB oOywaromuxcs)», B peaakiuu ot 31.05.2011
roja.

1.2. DOnexrponHblit xypHan (D)) sBisercs rocyqapCTBEHHBIM HOPMAaTHUBHO-(MHAHCOBBIM
JOKYMEHTOM M BEJICHUE €T0 00s13aTENIbHO ISl KaXI0TO YYUTENs U KJIACCHOTO PYKOBOJAUTEIS.
1.3. DeKTpOHHBIM KJIACCHBIM JKYPHAJOM Ha3bIBA€TCA KOMIUIEKC MPOTPaMMHBIX CpPEJICTB,
BKJTIOUAIONTUI 06a3y JaHHBIX U CPEJCTBA AOCTYIA K HEH.

1.4. DneKTpOHHBIN KIACCHBIM >KypHAJl CIYKUT JUISl PEIICHHs 3ajad, OMUCAHHBIX B M. 2
Hacrosulero [lonoxenus.

1.5. Hacrosimmee IlomoxkeHne ycTaHaBIMBaeT €AWHBIE TPeOOBaHHWS TIO BEACHUIO
AJIEKTPOHHOIO JKypHaJla yCIeBAaeMOCTH/ 3JIEKTPOHHOTO JHEBHUKA oOydaromierocs (3X/3/0),
oTpeieNsaeT MOHATHUS, IeNId, TPeOOBAaHUS, OPTraHU3AIMI0 U PAbOTy AIEKTPOHHOTO KIACCHOTO
KypHAJIa MIKOJIBI.

1.6. DneKTpOHHBIN KypHAaJ AOJKEH NOAIEPKUBATHCS B aKTYallbHOM COCTOSIHUH.



1.7. Ilosip30BaTeNsIMU NEKTPOHHOIO JKypHaJIa SIBJISIOTCS: aIMUHUCTPALIUS ILIKOJIbI, YUUTEIS,
KJIACCHBIE PYKOBOJIUTEIH, 00yYaroIUecs: U POJUTEINH.

1.8. DAeKTpOHHBIN KypHAT SBISETCS YacTbi0 MH(POPMAIIMOHHO-00pa30BaTEIbHON CHUCTEMBbI
LIKOJIBI.

1.9. B cnyuae HeBbnoJiHeHUsi AaHHOro IlosokeHus agMmuHHCTpanus 0Opa3oBaTEIbHOU
OpraHM3alMy KMMEET IIpaBO HajaraTh AMCLUIIMHAPHBIE B3bICKAHUS B YCTAHOBJICHHOM
JEUCTBYIOUIUM 3aKOHO/1aTEIbCTBOM MOPSIKE.

2. 3amaun, penraeMble ¢ MOMOIIBIO AIEKTPOHHOTO KJIACCHOTO KypHaia

DNEeKTPOHHBIN XKypHAJl UCHOJIB3YETCs JUIsl pELIEHUsI CIEAYIOLINX 3a1a4:

2.1. XpaHeHue 1aHHBIX 00 YCIIEBAEMOCTH U MOCEIAEMOCTH 00 yUYarOIINXCS.

2.2. BpiBojx uH(pOpMaIMM, XpaHsuieics B 0a3e NaHHBIX, Ha OyMaXXHbIi HOCHUTENb JUIS
opopmiIeHHs B BHJAE JOKYMEHTa B COOTBETCTBUM C TpeOOBaHUSMU POCCHMCKOIO
3aKOHOJATEIbCTBA.

2.3. OmepaTuBHBIM JOCTYl K OIICHKaM 3a BECh MEPUOJ] BEACHHUS >KypHala IO BCEM
npeaMeTam B J1I000€e BpeMs.

2.4. ABToMaTtH3anus CO3/IaHUs IEPUOJUIECKUX OTYETOB YUUTEIIEH U aIMUHUCTPAIUU.

2.5. CBoeBpeMeHHOE WH(POPMUPOBAHWE POJMTENIEH 10 BOMPOCAM YCIEBAEMOCTH H
MOCEIIAEMOCTH UX JIETEN.

2.6. KoHTpo1b BBINOJIHEHUSI 00pa30BaTENbHBIX IPOTPAMM, YTBEPKACHHBIX YU€OHBIM IJIaHOM
Ha TeKyIUH y4eOHbIi roa.

2.7. Co3nanue enuHON 0a3bl KaJeHIApPHO-TEMAaTHYECKOTO IIAHUPOBAHUS IO BCEM y4EOHBIM
IpeAMETaM U HapajuiesisiM KJIacCoB.

2.8. Co3nanue u peaau3anus IMCTaHIIMOHHBIX YUeOHBIX KYpPCOB.

2.9. Coznanne mopTdhomo 00yJaronIuxcs, MeIaroros.
2.10. Co3nanue yCcIOBHM 7151 JUCTAHITMOHHOTO KOHCYJIbTUPOBAHUS 3a00JICBIINX JICTCH.

2.11. Pa3paboTka W TpOBEJACHHUE JTUATHOCTMUECKUX M TECTOBBIX pabdOT C IEIbIO
MMPOMEXYTOYHOTO ¥ UTOTOBOT'O KOHTPOJISL.

2.12. ABroMaru3amusi CO3JaHUsl MPOMEXKYTOUHBIX M MTOTOBBIX OTYETOB YYHUTEJICH-
MIPEIMETHUKOB, KIIACCHBIX PYKOBOJUTENEH 1 aIMUHUCTPAIUH.

2.13. ObGecnieueHre BOZMOKHOCTHU MPSMOTO OOIIEHUS MEXKIY YUUTEISIMHU, aIMUHUCTpaLIEH,
POAUTENSIMU U 0OYUYAIOLTUMUCS BHE 3aBUCUMOCTH OT UX MECTOTIOJIOKEHHUSI.

3. HpaBI/IJ'Ia U NOPpAOK pa60TBI C 3JICKTPOHHBIM KJIACCHBIM KYPHAJIIOM

3.1.  OTBeTcTBEHHBI aJMHHUCTPATOpP YCTaHABJIMBAaET MpOrpaMMHOE oOOecreueHue,
HeoO0XxoauMoe Ui paboThl EKTPOHHOTO JKypHaia, W o0ecreyuBaeT Hajjexaliee
(GYHKIMOHMPOBAHUE CO3JJAHHOM MPOTPaMMHO-aNNapaTHOM Cpebl.

3.2. Ilonp30Bareny MOIy4ar0T PEKBU3UTHI AOCTYIA K JIEKTPOHHOMY JKYPHAJIy B CIEAYIOLIEM
MOPSIIIKE:



® y‘-II/ITCHSI, KIIACCHBIC PYKOBOAUTCIIM, AAMUHUCTPALUA ITOJYYAarOT PCKBU3UTHI JOCTYIIA
y anmuHucTpaTopa IK.

. Pomutenrn wu oOydaromumecs CaMOCTOSITEIBHO PETUCTPUPYIOTCS B CHCTEME
AIIEKTPOHHBIN KYpHAII/3NIEKTPOHHBIN THEBHUK (DXK/D /).

3.3. KilaccHble pyKOBOOMTEIM CBOEBPEMEHHO 3alOHAIOT JKypHal M CIediT 3a
JIOCTOBEPHOCTBIO JaHHBIX 00 O0O0yJaromMxcsi W HUX pOJUTENSIX B COOTBETCTBUU C
WHCTPYKLUEH.

3.4. Yuutens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4eOHBIX IpOrpaMMax M UX
MPOXOXKJEHUH, 00 YCIIEBAEMOCTH M MOCEUIAeMOCTH OOYy4YaroIMXCs, JOMAIHUX 3aJaHUsIX B
COOTBETCTBUU C UHCTPYKLIHEH.

3.5. 3amectuTenu nupekTopa mkoJisl 1o YBP ocymiecTBisier nepuoauueckuii KOHTPOJIb 3a
BEJICHUEM DJJIEKTPOHHOTO KypHaja, COAEp)Kalllud MpOIEHT ydyacTus B paboTe, MPOLEHT
oOyuaroniuxcs, HE HMMEIOIIUX OILIEHOK, MPOILEHT OOyJaroU[uXcs, UMEIOIIMX OJHY OLEHKY,

3aMych JOMAITHETO 33aHus, YYeT NMPOiIeHHOro y4eOHOTO MaTepHraia.

3.6. Pogutenn um oOywarommuecss WMEIOT JOCTYNl TOJBKO K COOCTBEHHBIM JIaHHBIM H
ucnosb3ytoT IK/3]J1 g ero mpocMoTpa B COOTBETCTBUM C HHCTPYKIIHEH.

4. IlpaBa, 00s13aHHOCTH
4.1. Ilpasa:

4.1.1. Bce monp30BaTeNd UMEIOT MPaBO JOCTYMHa K 3JIEKTPOHHOMY JKYPHAly €XKEeIHEBHO U
KpYIJIOCYTOYHO.

4.1.2. Bce moap3oBaTeii UMEIOT IIpaBO Ha CBOCBPEMCHHBIC KOHCYJIbTAIlMKU I10 BOIIPpOCaAM
pa6OTbI C DJICKTPOHHBIM KYPHAJIOM.

4.1.3. Tlo pe3ynpTaTam NOpPOBEPKU aIMUHHUCTPATOp, YUUTENS M KJIACCHBIE PYKOBOIUTEIU
BIIPaBE€ PACCUMTHIBATH Ha MPEMUAIBHOE BOZHATPAXKICHUE 110 UTOraM Y4eOHBIX MEpUOI0B.

JIMpeKTop MIKOJIBI UMEET MPaBO:

° Haznauats COTPYAHUKOB MIKOJIBI HAa HCIIOJIHCHUA 0053aHHOCTEH B COOTBETCTBHUHU C
JaHHBIM ITOJIOKCHHUEM,

° O06o03HaYaTh TEMBI JJIA O6CY)K,[[€HI/I$I, Kacaromuecs 06pa30BaTeJ'IBHOﬁ ACATCIIbHOCTH, U
mponecca ynpaBJICHUS MKOHOﬁ;

® HY6J'II/IKOB2[TB IIpUKa3bl W IIOJIOXKCHUSA, HU3TaBACMBIC B IIKOJEC, B pPa3aciic
«I[OKYMCHTBI».

3amecturens aupekTopa no YBP umeer npaso:



. [Tomy4ats cBOEBpEMEHHYIO HHIUBUAYAIBHYIO KOHCYIBTAIMIO IO BOIIPOCAM pabOTHI C
JJIEKTPOHHBIM KYPHAJIOM;

. OOcyxmate OOy TeMy, Kacarollyrocs 00pa3oBaTeIbHON JEATCIBHOCTH, H
Mpouecca yrnpaBJICHUS IIKOJIOM;

. Bectu nuuHO€ 31eKTpOHHBIE TOPT(OIHO.
Anmunuctpatop mo DK/ umeer npaso:

. O6cyxnate O0OYI0 TeMy, Kacalollyrocs 00pa30BaTelbHON NIeATEITbHOCTH, |
Mpouecca YIpaBJICHUS IIKOJIOM;

. CocTaBiiTh NpeACTaBIEHUE AUPEKTOPY ILIKOJIY Ha IPEMUPOBAHHE YUWUTENEeH IO
pe3ynbTaTaM paboThl C 3JEKTPOHHBIM KYpPHAJIOM.

. OO6cyx/aTh U BHOCUTH NPEUIONKEHHUS IO YIYYIIEHHIO paboOThl C 3JIEKTPOHHBIM
YKYPHAJIOM U THEBHUKOM.

y'—H/ITeJ'IB-Hpe)IMeTHI/IK HUMECT ITpaBO:

. [TonyuaTe CBOEBpEMEHHYIO KOHCYJBTAILlMIO MO BOMpOcaM paboOThl € 3JIEKTPOHHBIM
KypHAIIOM;
. @opMupoBaTh CBOM AJIEKTPOHHBIE YueOHbIE KYpChbl, HTOTOBbIE, MPOMEXKYTOUHBIE U

KOHTPOJIbHBIE TECTOBbIE paOOThI U UCIOIH30BaTh UX MPHU MPOBEACHUH YPOKOB;

. O6c¢cyxaath T100yI0 TeMY, Kacaroulytocs 00pa3oBaTeabHON e TEIBHOCTH U Mpoliecca
yIpaBiIeHUs MIKOJIOH;

. OO6cyx/aTh U BHOCUTH MPEUIONKEHHUS MO YIYYIIEHHIO pabOThl C 3JIEKTPOHHBIM
KypPHAJIOM U THEBHUKOM;

® HpI/I CBOCBPECMCHHOM, ITIOJTHOM U KAYCCTBCHHOM 3aIllOJIHCHUHU 3JICKTPOHHOI'O KypHajla
q)OpMI/IpOBaTB OTYCThI IIO pa60Te B OJICKTPOHHOM BHJIC: KaHeH,Z[apHO'TeMaTI/I‘leCKOG
IUIAHUPOBAHUC, Htoru YCIIEBAaCMOCTHU 11O MPCIAMCETY 3a y‘Ie6HbII>i Mepuona; Otuyer YUUTCIIA -
IpeaAMETHHUKA 110 OKOHYaHUH y‘le6HBIX IepuoaoB u HTOFOBbIﬁ;

° COS,[[aBaTB n Hy6J'II/IKOBaTB OOBSBIICHHUS Ha BHGKTpOHHOﬁ JOCKC O6’b$1BJ'I€HHfI;

. BecTu nuuHO€ 351€KTpOHHOE TOPT(OIHO.

KrnaccHslll pyKOBOAMTENL UMEET NIPABO:

. [TomyuaTh CBOEBPEMEHHYIO KOHCYIBTAIIMIO MO BOMpPOCaM pabOThI C 3JIEKTPOHHBIM
KypHAIIOM;
. OO6cyxaath TH00YI0 TeMY, Kacarollyrocst 00pa3oBaTeIbHON IESTEIBHOCTH | IMpoIiecca

yTIpaBJIEHUS IIKOJIOH;



. [Ipu cBOEBpEeMEHHOM, MOJHOM U Kau€CTBEHHOM 3allOJTHEHUH JIEKTPOHHOTO JKypHala
YUUTETSIMHU-TIPEIMETHUKaMU (POPMHUPOBATh OTYETHI 110 paboTe B AJIEKTPOHHOM BHuje: OTUeT o
MOCeIaeMOCTH Kinacca (1o mMecsiam); [IpeaBaputenbHblil OTYET KIIACCHOTO PYKOBOIUTENS 32
yueOHbIii  mepuon; OTYeT KIACCHOTO pPYKOBOAMTENs 3a y4eOHbId mepuwon;, Mroru
ycIeBaeéMOCTH Kjlacca 3a ydeOHbI mepuoxa; CBojaHas BEIOMOCTh ydeTa YCIEBAaGMOCTHU
oOyyaromuxcs knacca; CBoHast BEAOMOCTb y4eTa IOCEIIaeMOCTH.

. ®opmupoBats npu HeoOxoauMocTH «MHDOPMAIMOHHOE MHCHEMO ISl pOJUTENEi» B
OyMa)KHOM BHJIE JUIsI BKJICUBAHUS B OOBIYHBIN JTHEBHUK 00Y4YaIOMIETOCS;

. CoznaBath ¥ MyOJIMKOBaTh OOBSABICHUS HA AJIEKTPOHHOM J0CKE OOBSIBICHMUI;

. Bectu nuunoe smekTpoHHOE TOPTHOITHO.

4.2. Obs3aHHOCTH:

JlupeKkTop opraHu3aluy, OCyIIeCTBIISIONIYI0 00pa30BaTENbHYIO AESITEIbHOCTD, 00s3aH:

. PazpabarbiBaTh W yTBep)KIaThb HOPMATHBHYIO W HMHYIO  JOKYMEHTAIUIO
00pasoBaTeNbHON opraHu3amuu no BeaeHuro XK/ /1;

. OcymiecTBIATh KOHTPOJB 32 BeneHueMm IXK/D]] He pexxe 1 pa3a B 4eTBEpTh.

. Co3nath Bce HEOOXOMUMBIC YCIOBUS IJIs BHEApPEHUS M oOecredeHus paboThl
AJIEKTPOHHOTO XypHaJia B 00pa30BaTeIbHOM JISATSIILHOCTH | MTPOLIECCE YIPABICHUS IIKOJIONH;

. [IpenycmatpuBaTh  JIEHE)KHOE  BO3HArPaKICHUE  YUUTeNell M KIACCHBIX
PYKOBOJIUTEIICH B ClTy4ae JODKHOTO MCIIOIHEHHS IPABUJI M MOPsAKA pabOThI C AIEKTPOHHBIM
KYPHAJIOM IIPY HAYUCIICHUH MTPEMHUH (CTUMYIIMPYIONIMX BBIILIAT), C YYETOM MX HATPY3KHU IPU
paboTe ¢ CUCTEMOH.

3amectuTtenu aupektopa no YBP o6s3aHbr:
. CoBMecCTHO ¢ JpYrdMU aJMHHHCTPATHUBHBIMU COTPYJHHKAMHU pa3padaThiBaTh
HOPMaTUBHYIO 0a3y oOpa3oBaTeNbHOM AesTensHoCcTH A BeneHus: DXK/D /1 st pasmerienus

Ha caiite 00pa30BaTENIbHON OpPraHU3alINY;

. dopMHpoBaTh paclucaHue 3aHATHUH 0 KjaccaM, yUMTeNIsM M KaOMHeTaM B Hayaje
yuebHoro roja. [Ipu He06X0IMMOCTH TPOBOAUTE KOPPEKTUPOBKY PACIIUCAHHUS;

° HpOBepHTL HAJIMYUC KAJICHAAPHO-TECMATHUYCCKOI'0 INNIAHUPOBAHUA B J3JICKTPOHHOM
JKYPHAJIC IIKOJIBI Y y‘IHTeHeﬁ MNPEAMCTHUKOB N0 Ha4daJIia yqe6Horo roaa,

° KOHTpOJ'II/IpOBaTB CBOCBPCMCHHOCTD 3aI10JIHCHUA QJICKTPOHHOT'O JKypHalia
YYUTCIIAMU-TIPEAMCTHUKAMU W KIACCHBIMU PYKOBOAUTCIIIMU C IIOMOLIBIO «Otuera o

AOCTYIIC K KIITACCHOMY XKXYPHAIIY»;

. OcyiecTBiATh KOHTPOJIb 3a BeaeHneM IXK/D/1 He pexxe 1 pas3a B 4eTBEpTb.



. Co3naBath W TyONUMKOBaTh OOBSBICHHS Ha JIIEKTPOHHOW IOCKE OOBSIBICHUH O
BPEMEHHU M MECTE KJIACCHBIX COOpaHMil, N3BMEHEHUSAX B PACIIUCAHUU M IPYTOM ONEpaTUBHON
nHbOpMAIUHY AT YUUTeNeH, 00yJarommXcsi U POAUTENICH

. AHanmM3UpoBaTh JTAHHBIE IO PE3yJbTATUBHOCTH 0OpA30BATEIbHON IEATEIBHOCTH H
IIpY HEOOXOAUMOCTH (OPMUPOBATH HEOOXOJUMbIE OTUETHI B OyMa)KHOM BHJI€ IO OKOHYAHUIO
y4eOHBIX TIEPHUOJIOB.

Anmunuctpatop o DXK/D]] o6s3an:

. OpranuzoBate  BHeApeHue OXK/DJ] B opraHuzanu,  OCYIIECTBIISIOLIECH
00pa3zoBaTeNbHYIO JESTEIHHOCTD;

. PazpaboTath COBMECTHO C aJIMHHHUCTPAIMEH IIIKOJIbI, HOPMATHBHYIO 0a3y TIO
BeaeHuto IK/D];
. OO6ecnieunTh BCEX MOJIB30BATENICd PEKBU3UTAMH JIOCTYIA K AJIEKTPOHHOMY >KypHaTy.

Bectu 6a3y naHHbBIX M0JIb30BaTENIeN M CTATUCTUKY PAaOOTHI € AJIEKTPOHHBIM KYPHAIIOM;

. KontponupoBate paboTy ¢  DIEKTPOHHBIM  KYpHajJOM BCEX YYaCTHUKOB
00pa3oBaTeNIbHON  JIEATEIbHOCTU: aJMUHHCTpAIMM, YYWUTeled, OoOydaromuxcs U UX
poauTeneu;

. ObecrieunBaTh  CBOEBPEMEHHYIO  KOHCYJBTAIIMIO IO  BOMpocaM  paboThl ¢
AIIEKTPOHHBIM KYPHAJIOM;

. [IpoBoauTh WIKONBbHBIE CEMHHAPHI, HANpaBICHHbIE HAa HM3yYEHHE BO3MOXKHOCTEH U
croco60B pabOTHI C AIEKTPOHHBIM KYPHATIOM;

® HOI[I[ep)KI/IBaTI) CBsA3b C POAUTCILIMU U OCYHICCTBIIATH H606XOI[I/IMI)IC KOHCYJIbTaluH
I10 BOIIpOCaM IMOAKITIOYCHUA U pa6OTBI C 3JICKTPOHHBIM XYPHAaJIOM

. Ob6ecrieunth Mepel MO OecrniepeOOWHOMY (DYHKIHOHHUPOBAHUIO AIIEKTPOHHOTO
KypHaua;
. KonTtponuposats pabotociocobHocTs cuctembl DXK/D/1;

Anmunuctpatop odunuansHoro caiita MOY «COL c. Enmranka» o0s3aH:

° Pa3merniate Ha IMIKOJIBHOM CalTe HOPMATHUBHO — IIPABOBLIC JOKYMCHTBI 110 BCICHUIO
OX/O[;
° Pazmerate Ha caiite O6H.I€O6p&30B8.TCJ'IBHOfI OpraHu3alv UHCTPYKIHUIO I10 paGOTe C

DXK/D]] nnsa yueHUKOB, poAuTeNell (3aKOHHBIX IPECTaBUTENEH ), TeJaroros.

. Obecnieunth Mepbl 1O OecniepeOoOitHOMY (YHKIIMOHHUPOBAHUIO BIEKTPOHHOTO
KypHana;

. KonTponuposats padotocnoco6HoCcTh cuctemsl DK/D/1;



. OcCyIecTBIATh CBSA3b CO CIYKOOH TEXHUUYECKON MOIepKKU pa3padoTunka IXK/D/1;

. Omnpenensate Touky dKcruryataruu IXK/DJ1 (B ciiyyae HEAOCTATOYHOM TEXHHUYECKOU
OCHAILIEHHOCTU 00pa30BaTeIbHON OpraHU3aIim).

KiaccHblit pykoBoiuTEh 00S3aH:

. [Ipoxoautes OOydeHHs Ha IIKOJBHBIX CEMHUHApaxX, HANPaBICHHBIX Ha H3Yy4CHHE
IPUEMOB pabOTHI C AIIEKTPOHHBIM KYPHATIOM;

° 3amnoJHATE U CJICOUTDH 3a AKTYAJIbHOCTBIO JaHHBIX 00 o6yqa101unxcsl CBOCTO KJlacca "
HUX POOAUTECIIAX,

. KonTponmupoBare cBoeBpeMeHHOE (€XKEHEIEeNbHOE) 3alojHeHHne 0a3bl JTaHHBIX
OXK/3]1 06 oOywarouuxcs y4uTEISIMU-NIPEAMETHUKAMHU; BECTH MOHHUTOPHHI YCHEIIHOCTH
00y4eHMUS;

. WNHcTpykTupoBarh OO0y4aromMXcs W UX POJUTENIEH MO BOIpPOCaM PETUCTPAllUU B
DK/
. OpranuzoBath cCOOp KOMIUIEKTa JOKYMEHTOB IO OOECHEUEHHUIO0 3aKOHOJATENIbHBIX

TpeOOBaHUH O 3aIUTE MEPCOHATBHBIX TAHHBIX;

. BHoCHUTh B AJIEKTpOHHBIN KypHan (akThl NMPOIYCKa 3aHATHNA OOy4YaIOIIUMHCS TI0
YBOKUTEIBHON MPUYNHE;

. ExenenenbHO KOPPEKTUPOBATh BBICTABICHHBIE YUUTEISIMH MPEIMETHUKAMHU (aKThI
MIPOITycKa 3aHATHI 00yJaromuMHuCs;

. OnoBemate  poAuTeneil  HeycmeBaroIIMX  oOyyarommxcs,  oOydarolmuxcs,
MIPOITYCKAIOUINX 3aHATUS 110 HEYBRXKUTEIbHOM MPUUKHE;

. [TpoBoauTE OOy4YCHUE I YICHUKOB M POJAUTEINICH (3aKOHHBIX MPEICTABUTENICH) IO
pabote ¢ DXK/D/;

. OpranuzoBath 00MeH uH(poOpManuel ¢ 00y4arIUMHUCI U POAUTEISIMH (3aKOHHBIMU
MIPEJICTAaBUTEIISIMH )

° OCYH.[GCTBJ'IHTL KOHTPOJIb JOCTYIIa po;u/ITeneﬁ n o6yqa10m14xc;1.
y‘{HTeHL'HpeﬂMeTHI/IK 00s13aH:

. [Ipoxoaute OOyueHHMs Ha IIKOJBbHBIX CEMUHapaX, HAIpaBICHHbIX HAa HU3y4YEeHUE
IPUEMOB pabOTHI C AEKTPOHHBIM KYPHAIOM;

® 3aI0JIHATh 3J1€KTpOHHBII>'I JKYpHAJI HETIOCPECACTBCHHO HA YPOKC MM OTCPOYCHO HC
MO3JHCEC UCM 4YCPEC3 2 4Jaca Mocjie OKOHYaHHS 3aHATUH 06yqa101u1/1x05{ KaXXJJ0ro aHsa B TOUYKax

skcrutyararun DK/ /1;

° ExenHeBHO 3aM0JHATh JaHHBIC 110 JOMAIIHUM 3aJaHUAM;



° CucreMaTu4ecKu IMPOBCPATH U OLICHUBATH 3HAHUA OGy‘-IElIOH_II/IXCSI, a TaKK€ OTMCYaThb
MMOCCHIaCMOCTD B SJICKTPOHHOM XKXYpPHAJIC,

° I/IcnpaBneHMe OTMCTOK U BBICTABJICHUEC OTMCTOK «BaAHUM YHUCIIOM) 3aIlIpPCIICHO.

. B 1-x ximaccax oOydeHue Oe3oTMeTouHOe, nomamiHue 3amanus B XK He
3aIMCHIBAIOTCS, OCYIIECTBIISETCS 3all0JIHCHUE TEM YPOKOB, YYET MOCEIIAeMOCTH, JIBHKCHUS
oOyyJaromuxcsi, OOIEeHNe YIUTEIS C POTUTEIAMH (3aKOHHBIMU MPEICTABUTEIISIMH).

. Jis oOBEKTUBHOM aTTecTaluu OOydarollUXcs 3a YeTBEPTh U YUeOHBIH oA
HEOOX0/IMMO HaJIMYMe HE MEHee TpeX OTMETOK (Tpu 1-2-yacoBoil HemenbHOU ydeOHOM
Harpy3ke o mnpeaMery) u Oosee (mpu yuyeOHOW Harpyske OoJiee 2-X 4acoB B HEJEIIO) C
00s3aTeNbHBIM YUETOM KaueCcTBa 3HAHUN 00y4arolerocs o NuCbMEHHBIM paboTam;

. B ciyuae npoBeneHNs TMCbMEHHBIX KOHTPOJIbHBIX padoT, IpoBepKa paboT yuyuTesieM
M BBICTABJIEHHE OTMETOK B OJK OCYyIIECTBISIETCS B CPOKH, MPEIyCMOTPEHHBIE HOPMAMH
IIPOBEPKHU MHUCbMEHHBIX padoT;

. B cniydae Hanmuuus y 00yJaromierocsi CpaBKu-0CBOOOKIEHUS OT YPOKOB (pU3UUECKOi
KYJIBTYPBI, OLCHUBAIOTCA IOJIOKUTCIBHO TCOPCTUUCCKUE 3HAHHA IO MNPCAMCETY. 3anuch
«OCB.» B KypHaJie He JIONyCKaeTcs;

. OTMeTKM 3a 4eTBEPTh W YYCOHBIM T'OJ BBICTABJISIIOTCA B CTOJIOIE, CIEIYIONIEM
HETIOCPEACTBEHHO 3a CTOJIOIOM JIaThI TIOCIETHETO YPOKa;

. BrIcTaBiSTH UTOrOBBIE OLIEHKH 00YYaroIIMXCs 32 YETBEPTh, MOIYTOUe, T0/l, SK3aMeH
U UTOTOBBIE HE TIO3/IHEE CPOKOB, OTOBOPEHHBIX MPHKA30M IO WHIKOJIE MO 3aBEpLICHUU
y4eOHOTO0 Mepuoa;

. [Ipy HeoOXOoAMMOCTH ONOBEMIaTh POJUTEIICH HEYCHEBAIOIMUX OO0Yy4YarOUUXCs,
00yJaroIIUXCsl, MPOIMYCKAIONINX 3aHATHS;

® [[O Hadalia yqe6Horo roga C€o3garb KaJICHAAPHO-TCMATHYCCKOC IINIAHUPOBAHUC H
BHCAPUTL €0 B SHCKTpOHHHﬁ JKYypHall. KonmuecTtBo yacoB B KaJICHAAPHO-TCMATHUYCCKOM
IUIAHUPOBAHUHN JOJIKHO COOTBCTCTBOBATH y‘le6HOMy IJIaHY,

. BecTu Bce 3anucu 1o BceM yueOHbBIM IpeaAMeTaM (BKII0Yask ypOKU 110 HHOCTPAHHOMY
A3bIKY) Ha PYCCKOM sI3bIKE€ C 00s3aTeNIbHBIM YKa3aHMEM HE TOJIbKO T€M YPOKOB, HO U TeM
3aJlaHuH TI0 YPOKY;

. Onpenenuts coCTaB MOATPYII COBMECTHO C KIIACCHBIM PYKOBOJUTENEM, IIpU
JeTICHUH Kjacca Mo MpeAMEeTy Ha MOArPYIIIbI, U COOOIUTh agMUHUCTpaTopy mno DXK/ID/1.
3anucyu BeCTU MHIUBUAYATIbHO KaX/IbIM YUUTEIEM, BEIYILIUM HOATPYIILY;

. Ha crpanuue snexkTpoHHOro sxypHana «Tembl ypoKOB M 3aJaHHsD BBOJIUTH TEMY,
U3Y4YEHHYIO Ha YpOKE.

4.3. Kareropudecku 3ampemiaercsi JomyckaTh o0yJarommuxcs K padore ¢ 32K moj 1oruHom u
MapoJieM IeIaroros.



4.4. 3anpemeHo nepenaBath HocuTedb DK ((Ien-HOCUTENb) ITOCTOPOHHUM JIUIAM.

4.5. Pasrnamate napoiis Bxoza B cuctemy 2)K/3 /] MOCTOPOHHUM JTUIIAM.

5. O0ue mpaBuia BeJCHUS ydeTa

5.1. Baecenue mHGOpPMALIUU O 3aHATHA U 00 OTCYTCTBYIOIIMX JOJDKHBI MPOU3BOAMUTHCS TIO
¢dakTy B JeHb MpoBeaeHus. Ecnu 3aHsATHE MPOBOAUIOCH BMECTO OCHOBHOT'O MPEMNo/iaBaTes,
(akT 3aMEeHBbI I0JKEH OTPakaThCs B MOMEHT BHECEHUS] YUETHOM 3aIliCH.

5.2. Buecenue B xypHanm wHGOpPMAIMK O JOMAIIHEM 3aJlaHUM JIOJHKHO TMPOU3BOJIUTHCS B
JIEHb TPOBEJICHUS 3aHATUS HE TMO3](HEe, YeM uepe3 3 yaca Mocje OKOHYAHUs BCEX 3aHATUU
JTAHHBIX 00YJarOITUXCsl.

5.3. Pe3ynbTarhl OIICHUBAHUS BHITIOJTHEHHBIX 00yUYaIOMIUMHUCS pabOT TOJDKHBI BBICTABIISATHCS
He mno3aHee 10 1HeW co OHS HMX TPOBEICHHS B COOTBETCTBHM C TPUHSATHIMA B
00pa3zoBaTeIbHON OpraHU3aIuK TPABWJIAMH OIIEHKH padoT.

5.4. ApxuBHO€ XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IpeaycMaTpHBaTh KOHTPOJIb 3a HX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MIPOTSHKEHUHU BCETO HEOOXOIMMOI0 CPOKa.

6. YcaoBus COBMCIICHHOI'0O XpaHCHUSA JAaHHBIX B JJICKTPOHHOM BHIAC W HaA 6YMa}KHI>IX
HOCHTCIIIX

6.1. B cnyuyae HE0OOXOAMMOCTH HCHOJIb30BaHUS JaHHBIX DK W3 37eKTpoHHOH (OPMBI B
KayecTBE IMEYAaTHOIO JOKyMEHTa HHQOpManus BBIBOAUTCA Ha Ile4aTh M 3aBepsieTcsl B
YCTaHOBJICHHOM MOpsAIKE. ApXHUBHOE XpaHEHUE YUYETHBIX JAHHBIX HA OyMa)KHBIX HOCHUTEJSX
JOJI’KHO OCYILIECTBIISITBCSL B COOTBETCTBUU ¢ aedcTByromuM [lopsnkom Pocobpuamzopa,
yTBEpkACHHBIM IpukazoM MunooOpHayku Poccun Ne 546 ot 25 anpens 2022 roaa.

6.2. CBojHasi BEIOMOCTh MTOTOBOM YCHIEIIHOCTH Kjacca 3a y4eOHbIN roJ BBIBOJUTCS U3
CHUCTeMBbl yueTa B TOM BHUJE, KOTOPBIA MPEAyCMOTpPEH ACHCTBYIOUIMMHU TpeOOBaHUSIMU
apxuBHOU ciyxObl. Eciu nannHpie mo yd4eOHOMY TOAYy XpaHATCS B O3JICKTPOHHOM BHUJIE,
CBOJIHAs BEOMOCTh MOJKET OBITh IIEpe/jaHa B apXHUB cpa3y IO 3aBEpIICHUH BEICHUS ydeTa B
COOTBETCTBYIOIIIEM KJIACCHOM >KypHaJe.

6.3. Ilpu BeneHUU ydyeTa B DIIEKTPOHHOM BHJI€ HEOOXOIUMOCTh BBIBOJA JIAHHBIX Ha MeyYaTh
JUISL UCTIOJIb30BAHMSI B KAayeCTBE JIOKYMEHTA OMNPEIEINSIETCS] COOTBETCTBUEM HCIOJIb3yeMOU
unpopmannonHoit cucremsl 'OCT P UCO 15489-1-2019 «HamumoHanbHbI cTaHAapT
Poccuiickoit ®enpeparuu. CucremMa CTaHIapTOB MO HHPOpPMAINH, OHOIHMOTEYHOMY U
u3natenbekomy neny. MadopManivs u fokyMeHTanus. YpaBlieHUEe TOKyMEHTaMu.

7. 3aKIIIOUUTEIIBHBIE TT0J0KEHUS



7.1. Hacrosiuee IlonokeHue o0 3JIEKTPOHHOM KJIACCHOM >KypHale SBJIETCS JIOKAJIbHBIM
HOPMATUBHBIM AaKTOM, HPHUHUMACTCS Ha HeﬂaFOFI/I‘-IeCKOM COBCTC HIKOJIBI U YTBCPIKIACTCA
(mubo BBOAMTCS B JIGHCTBHE) NPHUKA30M JUPEKTOpA OPraHU3AIUH, OCYIIECTBISIOMIEH
00pa30BaTEIILHYIO JICATEIBHOCTb.

7.2. Bce n3MeHeHHs W JONOJIHEHHUs, BHOCUMBIE B Hacrosmiee [lonoxenue, ohopmisitoTcs: B
MUCbMEHHOM (opMe B COOTBETCTBUM JAEHUCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu.

7.3. Tlonoxxenue 00 3JIEKTPOHHOM KJIACCHOM >KypHajie MPUHUMAETCS Ha HEOIpPEJeNEeHHbIN
CpPOK. N3menenns u JOIIOJIHCHU A K Tlomosxenuro MIPUHUMAIOTCSA B MOPpAIKE,
npeaycMoTpeHHoM 1.7.1. Hacrosmero [losoxenus.

7.4. llocne npunstust [lonoxxkenus (MM U3MEHEHUN UM JOMOJHEHUHN OTHAENIbHBIX MYHKTOB U
pa3zesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CUITY.



